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INSTRUCTIONS FOR WAIVER AND GENERAL RELEASE AGREEMENT  
(For Use with the HP Workforce Reduction Plan in the US)  
 
To be eligible for the Cash Severance Payment provided for in the HP Workforce Reduction Plan (the "Plan"), 
you must complete and sign the attached Waiver and General Release Agreement ("Release Agreement") and 
send it by U.S. mail or overnight courier to the HP HR Operations Organization. You should review the 
document carefully and are advised to review it with an attorney.  
 
The Cash Severance Payment will be processed once you sign and return the unaltered Waiver and General 
Agreement and after the seven-day revocation period has lapsed, approximately 60 to 90 days after your 
termination. 
  
Please do not sign or return this form until on or after your termination date.  
 

1. Please confirm that your name, employee number and termination date at the top of the Release 
Agreement are correct. 

 
2. Review the Release Agreement and, if you intend to accept the terms of the Release Agreement, sign 

and enter the date on the last page. 
 
3. If you are age 40 or over, the Age Discrimination in Employment Act (ADEA) notice referenced in 

Paragraph 12 is attached. If you are under age 40, there will not be an ADEA notice. 
 

4. You have 60 calendar days after your termination date to submit this form to the HP HR Operations 
Organization. Do not sign or submit your Release Agreement until after your termination date. 

 
5. Do not amend or alter the Release Agreement. Release Agreements containing any altered or 

amended terms and conditions will be rejected. 
 
6. Please confirm that you have signed your name and entered the date on the last page of the Release 

Agreement. Mail the Release Agreement pages 1-6. An incomplete form may be returned to you, which 
will delay processing of the Cash Severance Payment. Please make a copy of this Release Agreement 
and keep it for your records before submitting the original. You will not receive a signed copy back from 
HP. 

 
Submit the Release Agreement to:  
Hewlett-Packard HR Operations Organization  
5400 Legacy  
H1-6F-61  
Plano, TX 75024  
ATTN: Workforce Management Programs  
 
 
[Footnote enlarged for clarity.] 
 
Note: The signed Release Agreement must be received by the HR Operations Organization by 5:00 p.m. Pacific 
Time no later than 60 calendar days after your termination date. You will not receive a confirmation that HP has 
received your Release Agreement. If a confirmation is important to you, then we recommend that you mail it 
certified with return receipt requested or by overnight courier so that you have a tracking number to refer to. HR 
Operations Organization and Payroll will not respond to phone calls to confirm your Release Agreement was 
received.  



WAIVER AND GENERAL RELEASE AGREEMENT  
(For Use with HP Workforce Reduction Plan)  
Employee Name: xxxxxxxxxxx  
Employee Number: xxxxxxxxxx 
 
This Waiver and General Release Agreement (“Agreement”) is entered into between Hewlett-Packard Company 
(including its subsidiaries, affiliated companies, successors and assigns) (“HP” or the “Company”) and xxxxxxxx 
(“Employee”). This Agreement is being entered into in the context of Employee’s termination of employment with 
the Company and the receipt of certain severance benefits subject to the terms and conditions set forth herein.  
 
The terms of the Agreement are:  
 
1. It is acknowledged that Employee’s employment by HP or any of its subsidiaries terminated on Employee’s 

designated termination date: xxxxx, xx, 2015. 
 
2. Both Employee and HP are entering into this Agreement as a way of concluding the employment 

relationship between them and settling voluntarily any dispute or potential dispute that Employee has or 
might have with HP, whether known or unknown at this time. This Agreement is not, and should not be 
construed, as an allegation or admission on the part of either Employee or HP that either has acted 
unlawfully or violated any state or federal law or regulation. 

 
3. In return for Employee’s agreeing to the release set forth in this Agreement, HP agrees to provide Employee 

the Cash Severance Payment and other benefits associated with the Hewlett-Packard Company Workforce 
Reduction Plan (the "Plan") by direct deposit or check. As provided in the Plan, the payment will be issued 
as soon as practicable following the Effective Date of this Agreement (as defined below). All payments and 
other benefits under this Agreement are subject to applicable employment and income taxes and other 
required withholdings. The parties recognize that this payment exceeds any amounts to which Employee 
would otherwise be entitled under existing HP policies or practices or otherwise. 

 
4. The exercise of any stock options and any rights relating to any HP equity shall continue to be subject tithe 

terms and conditions of the applicable equity plan(s) and agreements pursuant to which such equity was 
issued, including any modification to the treatment of such stock options in the event of termination under a 
workforce reduction plan provided by the HP Board of Directors (or its delegate), from time to time. 
Regardless of whether those plans, agreements or actions of the HP Board (or its delegate) provide 
Employee with the opportunity to exercise options following termination of employment, Employee shall be 
solely responsible for tracking applicable option expiration dates. 

 
5. In return for the Cash Severance Payment and other benefits associated with the Plan, Employee, for 

himself or herself, and his or her spouse, heirs, executors, representatives and assigns, forever releases, 
discharges, and agrees to hold harmless HP and its direct and indirect subsidiaries and affiliated companies 
and their respective shareholders, directors, officers, managers, agents, employees, attorneys, 
representatives, and assigns from any and all claims, actions and causes of action arising at any time 
through the Effective Date of this Agreement. Such potential claims include but are not limited to: 

 
5.1.  Any claims relating to employment discrimination or harassment based on race, color, sex, age, 
national origin, religion, disability, pregnancy, sexual orientation, or otherwise, whether or not arising under 
Title VII of the Civil Rights Act of 1964, as amended, the Civil Rights Act of 1991, the Age Discrimination in 
Employment Act (ADEA), the Rehabilitation Act of 1973, the Americans With Disabilities Act, the Older 
Workers Benefit Protection Act, the California Fair Employment and Housing Act, any amendments to the 
foregoing, or any other federal, state, local or foreign law, statute, regulation or order relating to employment 
discrimination or terms and conditions of employment;  
 
5.2.  Any claims relating to pay (including but not limited to any claims for overtime pay under state or local 
law), benefits or leaves of absence, whether or not arising under the Family and Medical Leave Act, the 
Employee Retirement Income Security Act, the Worker Adjustment and Retraining Notification Act or any 
similar laws enacted in any jurisdiction;  
 



5.3.  Any “wrongful termination” claims, and any other claims relating to employment or termination of 
employment by HP, whether or not based upon any oral, written, express or implied employment contract or 
agreement; any implied covenant of good faith and fair dealing; any alleged violation of public policy; 
compliance (or lack of compliance) with any HP policy, procedure, practice, or guideline; or any federal, 
state, local or foreign law, statute, regulation or order, whether or not relating to labor or employment;  
 
5.4.  Any claims alleging wrongful acts resulting in physical injury, emotional distress, and damage to 
reputation or any other damage;  
 
5.5.  Any claim for attorneys’ fees, interest, or costs; and  
 
5.6.  Any claims relating to any other matter or event occurring prior to the execution of this Agreement 
whether or not brought before any judicial, administrative or other tribunal.  
 
5.7.  Employee further agrees he or she will not bring or participate in any class, collective, or representative 
action against HP which asserts, in whole or in part, any claim(s) which arose through the date Employee 
signs this agreement, whether or not such claims are specifically covered by this Agreement (“Class Action 
Waiver”). Notwithstanding any other clause contained in this Agreement, the preceding sentence shall not 
be severable from this Agreement in any case in which the dispute to be litigated or arbitrated is brought as 
a class, collective or representative action. Although an Employee will not be retaliated against, disciplined 
or threatened with discipline as a result of his or her exercising his or her rights under Section 7 of the 
National Labor Relations Act by the filing of or participation in a class, collective or representative action in 
any forum, the Company may lawfully seek enforcement of this Agreement and the Class Action Waiver 
under the applicable law and seek dismissal of such class, collective or representative actions or claims. 
Notwithstanding any other clause contained in this Agreement, any claim that all or part of the Class Action 
Waiver is unenforceable, unconscionable, void or voidable may be determined only by a court of competent 
jurisdiction and not by an arbitrator. The Class Action Waiver shall be severable in any case in which the 
dispute is filed as an individual action and severance is necessary to ensure that the individual action 
proceeds.  

 
6. The claims released pursuant to this Agreement include all claims against individual employees or agents of 

HP or its subsidiaries whether acting within the scope of their duties, individually or in any other capacity. 
This Agreement does not, and shall not be construed as an attempt to, waive or release any claim or right 
that cannot lawfully be waived or released by private agreement between Employee and HP. Employee 
promises never to file a lawsuit, demand, action or otherwise assert any claims that are released by this 
Agreement (other than a claim filed solely for the purpose of challenging the validity of the waiver of claims 
under the Age Discrimination in Employment Act). If Employee breaks the promises he or she makes in this 
Agreement, Employee agrees he or she will repay to HP the Cash Severance Payment and other benefits 
associated with the Plan.  

 
7. In entering into this Agreement, the parties intend it to be a full and final settlement of all matters, whether or 

not disputed at present that could have arisen between them. Employee understands and expressly agrees 
that this Agreement extends to all claims of every nature and kind whatsoever, known or unknown, 
suspected or unsuspected; and accordingly Employee waives all rights under Section 1542 of the California 
Civil Code and/or any similar statute or law of any other jurisdiction.  

 
Such section reads as follows:  

 
Section 1542: A general release does not extend to claims which the creditor does not know or 
suspect to exist in his or her favor at the time of executing the release, which if known by him or 
her must have materially affected his or her settlement with the debtor.  

 
8. Employee and HP fully understand that if the facts with respect to this Agreement are later found to be     

different from the facts now believed to be true, Employee and HP expressly accept and assume the risk of 
such possible differences of fact, and agree that this Agreement shall be and remain effective 
notwithstanding such differences. Employee agrees that the consideration set forth above fully compensates 



him or her for this risk, and that Employee will have no legal recourse against HP in the event of such 
differences.  

 
9. Employee represents that he/she does not have in his/her possession any specifications, drawings, 

sketches, notes, reports, proposals, computer disks, sales reports, customer lists, marketing or business 
plans, or copies of them, or other documents or materials, tools, equipment or other property belonging to 
HP. Employee acknowledges that during the course of employment with HP, he/she has had access to and 
acquired knowledge of trade secrets and confidential and proprietary business information relating to HP 
and/or third parties such as suppliers and customers. Employee agrees to maintain all such information in 
strict confidence and to abide by the terms of any confidentiality and/or proprietary information agreement 
that he/she has entered into with HP. Nothing in this Agreement is intended to limit any remedy of HP under 
applicable law in connection with protection of its intellectual property.  

 
10. Employee agrees that he/she will not make or publish, either orally or in writing, any disparaging statement 

regarding HP or in any way impede or interfere with HP’s customer relationships including, without 
limitation, any statements made by Employee in any online forum, blog or social media site. Nothing in this 
Agreement shall be construed to prevent Employee from providing truthful testimony if mandated by 
subpoena or court order to do so, or from cooperating fully with any request from or investigation by a 
government agency.  

 
11. Employee agrees to fully cooperate with and assist HP at its expense in the prosecution or defense of any 

patent applications and in resolving any and all claims, disputes, investigations, lawsuits, or other legal 
proceedings related to issues that arose or occurred during the course of Employee’s employment with HP.  

 
12. For employees age 40 and over, the Older Workers Benefit Protection Act requires that HP provide 

Employee with the job titles and ages of all employees covered by this severance program within 
Employee’s decisional or organizational unit, and the ages and job titles of all individuals in the same 
decisional or organizational unit who were not selected for the program. This information is set forth in the 
ADEA notice delivered with this Agreement. Employee acknowledges receipt of this information.  

 
12.1. Employee acknowledges that he or she has had at least 45 calendar days to consider this Agreement 
before the date he/she is obligated to sign it.  
 
12.2. Employee agrees that he/she is aware of the contents and significance of all the provisions of this 
Agreement and that he/she has decided to enter into it voluntarily.  
 
12.3. Employee may revoke this Agreement within seven calendar days after this Agreement is signed. 
Employee and HP agree that this Agreement shall not become effective or enforceable until this seven-day 
revocation period has ended.  
 
12.4. Employee acknowledges that he/she has been advised in writing to have this Agreement reviewed by 
counsel prior to signing it, and that he/she has had an opportunity to consult with counsel, if he/she chooses 
to do so.  
 
12.5. Employee understands that rights or claims under the Age Discrimination in Employment Act of 1967 
(29 USC § 621 et seq.) that may arise after the date this Agreement is signed are not waived; and  
 
12.6. Employee understands that nothing in this Agreement shall be construed to prohibit Employee from 
filing a charge or complaint, including a challenge to the validity of this Agreement, with the EEOC, NLRB, or 
any other comparable federal, state or local agency charged with the investigation and enforcement of any 
employment laws or participating in any investigation or proceeding conducted by the EEOC, NLRB or other 
comparable federal, state or local agency, although by signing this Agreement, Employee agrees and 
understands that Employee is waiving Employee’s right to individual relief based on claims asserted in such 
a charge or complaint.  

 
  



13. The parties agree to arbitrate any and all disputes or claims arising out of or Employee’s employment or 
separation, or related to the validity, enforceability, interpretation, performance or breach of this Agreement, 
whether sounding in tort, contract, statutory violation or otherwise, or involving the construction or 
application or any of the terms, provisions, or conditions of this Agreement before a neutral arbitrator and/or 
arbitration sponsoring organization, selected by mutual agreement, in or near the city in which Employee 
was last employed by the Company. If the parties are unable to mutually agree upon an arbitrator, the 
arbitration shall be held through the American Arbitration Association (“AAA”). Any arbitration may be 
initiated by a written demand to the other party within the statute(s) of limitation provided by law for such 
claim(s). The arbitrator's written decision, except as provided herein, shall be final, binding, and conclusive. 
In making the award, the arbitrator shall have no power to add to, delete from, or modify the terms of this 
Agreement, or to construe implied terms or covenants herein, the parties being in agreement that no such 
implied terms or covenants are intended. In reaching the arbitrator’s decision, the arbitrator shall adhere to 
relevant law and applicable legal precedent, and shall have no power to vary therefrom. At the time of 
issuing the arbitrator’s award, the arbitrator shall make specific findings of fact, and set forth such facts in 
support of the arbitrator’s decision, as well as the reasons and basis for the arbitrator’s opinion. Should the 
arbitrator exceed the jurisdiction or authority herein conferred, any party aggrieved thereby may file a 
petition to vacate, amend or correct the award so rendered in a court of competent jurisdiction. The parties 
further agree that this Agreement is intended to be strictly construed to provide for arbitration as the sole 
and exclusive means for resolution of all disputes hereunder to the fullest extent permitted by law, and its 
validity and enforceability determined, in accordance with the Federal Arbitration Act. The parties expressly 
waive any entitlement to have such controversies decided by a court or a jury. The requirement to arbitrate 
does not apply to claims for workers compensation benefits, state disability insurance, unemployment 
insurance benefits or benefits under any ERISA-covered benefit plan sponsored by the Company. The 
Company and Employee may pursue temporary and/or preliminary injunctive relief in a court of competent 
jurisdiction for tortious interference with prospective employment and/or the protection of confidential 
information and/or trade secrets, prevention of unfair competition, or enforcement of post-employment 
contractual restrictions related to same; provided, however, that all issues of final relief shall continue to be 
decided through arbitration, and the pursuit of the temporary and/or preliminary injunctive relief described 
herein shall not constitute a waiver of the parties’ agreement to arbitrate by any party. Disputes that may not 
be subject to pre-dispute arbitration as provided by the Dodd-Frank Wall Street Reform and Consumer 
Protection Act are excluded from mandatory arbitration under this Agreement. This Agreement also shall not 
be construed to require the arbitration of any claims against a defense contractor that may not be the 
subject of a mandatory arbitration agreement as provided by any Department of Defense Appropriations Act 
and their implementing regulations.  

 
14. After submission of the written claim for arbitration, the parties shall submit the matter to non-binding 

mediation before a mutually selected neutral mediator. The Company shall pay the reasonable fees of the 
mediator and the expenses associated with the mediation. The International Institute for Conflict Resolution 
Prevention and Resolution (CPR) or some comparable independent mediation service shall be used to 
provide the mediator and the rules under which the mediation will be conducted. In the event the claim is not 
resolved through the mediation process, the claim shall be submitted to binding arbitration, as provided 
herein.  

 
15. Employee understands and agrees that he or she has no right to be employed or retained by HP as an 

employee or contingent worker at any time in the future, and Employee shall not at any time institute or join 
in any claim or action against HP for failure to employ or retain him or her. HP may in its sole discretion 
consider engaging Employee as an employee or contingent worker in accordance with its policies regarding 
such matters, as in effect at the time such engagement is considered. Any engagement of Employee as an 
employee or contingent worker in violation of such policies shall be voidable at any time, at HP’s option.  

 
16. This Agreement shall be binding upon Employee and HP and upon their heirs, administrators, 

representatives, executors and assigns. Employee expressly warrants that he/she has not transferred to any 
person or entity any rights, causes of action or claims released in this Agreement and that he/she has not 
commenced, maintained, prosecuted or participated in any action, suit, charge, grievance, complaint or 
proceeding of any kind against the Released Parties, in any court or before any administrative or 
investigative body or agency (including but not limited to the Equal Employment Opportunity Commission or 
equivalent state or local agency).  



 
17. This Agreement shall be interpreted in accordance with the plain meaning of its terms and not strictly for or 

against either HP or Employee. Should any provision of this Agreement be determined by any court to be 
wholly or partially invalid or unenforceable, the validity and enforceability of the remaining provisions shall 
not be affected, and the unenforceable or invalid provision shall be deemed not to be a part of this 
Agreement (except as provided above regarding the class and collective action waiver).  

 
18. Both employee and HP understand and agree that, except for matters relating to arbitration, intellectual 

property, trade secrets, confidential or proprietary information, this Agreement represents the entire 
agreement and understanding between them concerning Employee’s employment with and separation from 
HP, and supersedes and replaces all prior and contemporaneous agreements and understandings 
concerning Employee’s relationship with HP and compensation by HP. Employee shall continue to be bound 
by any agreements previously made with HP or any entity HP is successor to relating to arbitration, 
intellectual property, trade secrets and confidential or proprietary information. This Agreement may only be 
amended in a writing signed by Employee and a Senior Vice President of HP.  

 
19. This Agreement may be executed in counterparts or by facsimile, and each counterpart, facsimile or 

photocopy shall have the same force and effect as an original and shall constitute an effective, binding 
agreement on the part of each of the undersigned.  

 
20. Employee may accept this Agreement by fully executing it and returning it no earlier than Employee’s 

termination date and no later than 60 days following Employee's termination date. After executing this 
Agreement, Employee shall have seven days to revoke this Agreement by indicating his/her desire to do so 
in writing, addressed to HP, Attention: Workforce Management Programs, 5400 Legacy, Mail Stop: H1-6F-
61, Plano, Texas 75024. The Effective Date of this Agreement shall be the eighth day following Employee’s 
signing of the Agreement. If Employee does not accept this Agreement within the time period described 
above, or if Employee revokes this Agreement during the seven-day revocation period, this Agreement shall 
be null and void and HP shall have no obligation to make any payments or provide any benefits under the 
Plan.  

 
21. Any disputes and/or claims between the parties shall be governed by federal law and/or the laws of the state 

of the Employee’s work location on the Separation Date, as reflected in the Company directory. The 
Arbitrator is without jurisdiction to apply any different substantive law. The arbitration shall take place in or 
near the city of the Employee’s work location on the Separation Date, as reflected in the Company directory.  

 
IN SIGNING THIS AGREEMENT, EMPLOYEE FURTHER STATES THAT HE OR SHE HAS BEEN ADVISED 
IN WRITING TO HAVE AN ATTORNEY REVIEW THIS AGREEMENT AND HAS HAD THE OPPORTUNITY 
TO CONSULT WITH AN ATTORNEY OF HIS OR HER CHOICE, THAT HE OR SHE HAS CAREFULLY READ 
THIS AGREEMENT, THAT HE OR SHE HAS HAD AMPLE TIME TO CONSIDER ITS CONSEQUENCES, 
THAT HE OR SHE FULLY UNDERSTANDS ITS FINAL AND BINDING EFFECT, THAT THE ONLY 
PROMISES MADE TO INDUCE HIM OR HER TO SIGN THIS AGREEMENT ARE THOSE STATED ABOVE, 
AND THAT HE OR SHE IS SIGNING THIS AGREEMENT VOLUNTARILY.  
 
 
Employee Signature: ___________________________________________________________________  
 
Printed Name: __________________________________________________________________________  
 
Employee Number: ______________________________________________________________________  
 
Mailing Address: ________________________________________________________________________  
  



______________________________________________________________________________________  
 
Employee Email: ________________________________________________________________________  
(We will email you in case there is an issue with this Release Form)  
 
Employee Telephone: ____________________________________________________________________  
 
Date: ___________________________(Please note: This date can be no earlier than your termination date).  
 
Hewlett-Packard Company  
 
Date Received  
 

 
Rev 5.1.2014 


